Scanning a Document in for Editing

Purpose

The following document contains instructions for scanning.
Steps
1. Lift the scanner lid, place the document or picture on the scanner and close the lid.

2. Open the scanning application by double-clicking on the HP Solution Center icon located on
the desktop screen. The following screen will appear:

3. To begin scanning, click on either Scan Picture or Scan Document.

-
)
-
I3 Soution Center ot et el | ER)
e

i | -
e -
p— -
_ _ - [ general ________|
HP Scanjet 4800 series _ - = HP Online I
-
- HF Image Zone I
HP Document Wiewer I

Device Support
SCrEs ide [

Onsciee

A W e

Preserve your memories

Learn how HP poper and ink

will withstand the test of time.
> Dive in!

4. At this point, abox will pop up that is prepared to save the file as the default file type. If you
prefer, you may choose a different file type on the drop-down list, then click Scan.

O Scanning from the Scan Picture button (SolutionCenter)
|| ‘what are you seanning? ,,
ﬁ; () Document I
Color !
HP Scan Grayzcale ,,
Elack & ‘wWhite ]
Sean (=) Picturs I M
= (&) Scan originals from glass I ,Pfcture
Q Scanl () Sean negatives wsing the Transparent Materiali,Adapter [Thids] Vs g
() Sean positives, including 35 mm slides, wsing t}]e THa // 200 ppi _
I é Scan| i ] ’ 2] I
| 0 wihere da you want to send the scanned image(s]? * 0 4 Wilians of Colors [24-bit]
Scan to: ‘ﬁ HP Image Zane M ,‘ tyiewer I
DF@ Make V2
File Type. ‘ JpegImage [*.jpg) M ya
/
| crea [ HP Image Zane Save Options.. ] ,/
| ,/ Scan Document S ettings..
/

Show Preview 7

4
Save these settings a3 defaults for the Scan picture button.

4
[[] Do not prompt me for these settings agaige
[ou zan turn on this prompt again witdin the Settings dialog for this buttan.]

beessing.

[ Scan 1 [ Help ] [ Cancel

1 » Tell me mere




Scanning a Document in for Editing

5. Onceit scans, it will ask you if you want to scan another image/document. Click yes or no:
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- load the mext original and click New Scan for a new preview
OR
- select a new area in the current preview.

6. At this point, you should use your cursor to draw a selection around the portion you want to
save. Then click Accept..
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7. 1f you get the error that your P drive doesn't have enough space (as shown below), you may
want to change the location at which you save the document. To do this, you will need to click
OK:
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Out of diskspace, Click O ko close the pragram, then delete unused files ta free up disk space.
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8. You will need to exit the current scanning screen, and your original scan 'Solution Center’
screen should still be up. Repeat step 3. Y ou will then need to click on HP Image Zone Scan
Options. Once you click Browse you may change the location at which to save your

image/document. Y
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9. If you want to keep thisimage/document for future use, you may save it to your USB or
floppy drive. If you don't have either of those, you may choose to save it to the Desktop, in
which caseit will be deleted eventually as our lab staff cleans each desktep periodically. Once
you have selected the location at which to save it, click OK thenfdlck Scan on the HP Image

Zone Save Options screen.
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10. Once it scans, click Accept. When the following screen appears, you should check the box
above my selections and you may edit your document/image by clicking on the Edit tab.
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If you have any problems or questions, call Support at 214-333-5500.
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